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APPENDIX B
Fiscal Year 1953
25X1A6d
1 2h-hr, guard post $ 21,020,0}
Anmual lease 10,500,00
Operation & Maintenance 8,962,00
Total ¢ Lo,L82,04

Fiscal Year 195h

® .

rated from abov

25X1A6a -

1 2l-hr. guard post 21,020.0k
Anmal lease 6,000,00
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Opemtiap & Maintenance 7,140,00
Total $ L7,954.0k
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APPENDIX P
RECORDS CENTER CAPACITY REQUIREMENTS

It 1s estimated that an Apency Records Center of 25,000 sq. Pt.,
"with a capacity of 50,000 cu, f%. of records, will be filled in from
5 to 10 years., There are no experience Pipures available, but the
following factors were considered in arriving at the estimates

(a) Total Agency records holdings - 92,000 cu, ft.
{Appandix 4)

(b) Ammual aceretion of records - 20,000 cu, ft,
(Appendix B)

(¢) Ammual volume of records to be retired - 8,000
eu, ft. {Appendix C)

(d) Capaeity of Records Center - 50,000 eu, f£t.
(&ppendix F)

(e} The completion date of initial inventories of
present record holdings and the development of
the related records control schedulss, (4 minie
mm of 2 years to cover the entire Ageney,)

(£) The time required and the extent of success in
chenging present systems to provide ammual cute
offs which will permit systematic perlodie retire-
mont of records, _

(g) The volume of records which:

(1) Can be destroyed by offices without
tranasfer to the Center. '

(2) Trensferred to the Center and destroyed
after retention periocds of 1 or more

years,

(3) Transferred to the Cemnter for permanent
retention in present form,

{4) Tremaferred to the Cemter for microfilme
ing for permanent retention,

In view of the above considerations, it appsars that the Agency
will have to establish and aperate a Records Center of from 60,000 to
70,000 8q, ft. of space in 10 to 20 years, althongh such a requirement
camnot be fully justified at this time, Tor this reason, a conser-
vative approach would be the establislment of a 25,000 sg, ft. Records
Center, constructed in such a manner that it can be readily expanded to
mect future needs. This expansion is possible in a bullding constructed

sinsuehdanniiosiedemntomin. |
B the - 25X1A6d.
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CCMPARATIVE CUMDIATIVE COST OF OFFICE AND
FECORDS CENTER STCRAGE OF IRACTIVE ACENCY REGORIS

It is estimated in Appendix C that epproximately 8,000 cu, ft, of records will be
transferred to tho Bscards Conter anmmally., (o the basis of this ostimate, the above
figures indloste that the Cemter will bds filled to eapacity in about 5 years and at
that tiwe expansien will be neceasary, Although the volume of records to be retired
will contimme at the rete shoum above, the valtme of inactive recards to bte honsed
will agcumulate at a samewhat reduced rate after the first few years of operatiam,
This will be accomplished through the development and applicatiom of Records Comtrol
Schedules under which a portimn of such records can he destroyed upon the expiratiem
of established retention pericds epproved by officials of the responsible offices,

Resords Centor capacity is assumed to be in the ratic of 2 en, ft. of records for
every 1 sq, f%, of avallable floor space, This 15 a minimm figurve established hy
the GSA in the operation of ten Federsl Becords Centers. It takes into considere
ation the space nseds for aisles and offices,” '

Includes an estimated $405,000 for o@tmtim and the cost of the storage equip-
mont for the ascretioms of sach year,

In computing the saving, the salaries of Records Center operating perscrmnel are
not acoounted for because this cost will be more then offset by the savings in the
Balaries of office persomnel, i.e, more time 4s required to maintain and service
inastive records in office space than 4e required when the recards are stored in
a Begords Center,
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Equimment and
Bullding Cost 3/ Gumlative
$412,177 $165,777 (minua)
419,354 84,846
426.531 346’8@
433,708 620,292
440,885 905,115 4/



